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o0 onoamorexe MOY CII Ne 62

I. O0uIme MoJI0KeHUuA

1.1. Hacrosimee Ilomoxenune o OmOmmoreke MOY CHI Ne 62 (manee Ilomoskenwme)
pa3paboTtano Ha ocHOBe DenepanbHOro 3akoHa Poccuiickoii denepanuu ot 29 aexabps
2012 r. Ne 273 -®3 «O6 obpasoBanuun B Poccuiickoit Peneparum», 3akoHa «O
6ubnuoreyHoM neney», Ha ocHoBaHuM [Ipukasa ot 1 mapra 2004 r. Ne 2/2 «O6 0OCHOBHBIX
HalpaBJICHUSAX COBEPIICHCTBOBAHUS MAEATENBHOCTH OMONMOTEKM YUpEXKACHUH OOIIero
obpazoBanusi PO», nucema Munob6pazoanusi Poccun ot 23.03.2004 Ne 14-51-70/13, B
cootBercTBuU ¢ ®I'OC, CanlluH, Ycrasa MOY CII Ne62; na ocHoBanun denepaibHOro
3akoHa Ne 114-®3 «O m0pPOTHBOACUCTBUU DKCTPEMHUCTCKOW JEATEIBHOCTHY», B
COOTBETCTBUU €O cTartbedl 13 3akoHa O 3alpelieHud MacCOBOTO pPacHpOCTpaHEHUs
OKCTPEMHUCTCKOM JmTepaTypbl; @enepanpHoro 3akoHa ot 29.12.2010 N 436-D3 (pen. ot
14.10.2014) "O 3ammure aereld oT MH(OpPMaLMM, NPUUMHSIONIEH BpEI HUX 3J0POBBIO U
pa3BUTHIO".

1.2. bubmmoreka sBIAETCS CTPYKTYPHBIM TIOZpa3JelieHueM o00I1eo0pa30BaTeIbHOTO
YUPEKACHUS, YIACTBYIOIIUM B y4eOHO-BOCIMTATEIIEHOM IPOIecce B MEJSIX 00eCTIeYeHuUs
npaBa YYaCTHHKOB O0pa3oBaTeNbHOTO TIIpoliecca Ha OecIUIaTHOE —IIOJIb30BaHUE
610IMOTeYHO-NH(OPMALIMOHHBIMU PECYPCAMHU.

1.3. HearenbHocTh OuONMMOTEKH 00IIE00pa30BATENBHOTO  YyUpeXAeHUs (namee -
O6ubnuoreka)  oTpaxkaercda B ycTaBe  0OmIE0Opa3oBAaTEIbHOTO  YUPEKACHHUS.
ObecnieueHHOCT, ~ OMONMOTEKH  y4EOHBIMH, METOJWYECKUMU M CIHPABOYHBIMU
JOKYMEHTaMH YYUTBHIBACTCS TPH JTUIICH3UPOBAHUH 00IIIE00pa30BaTEIHLHOTO YUPEKICHHS.

1.4. Tllenmu OuOIMOTEKH O0OIEOOPA30BATETHLHOTO YUPEKICHHUS COOTHOCSTCS C IEISIMH
0011e00pa3oBaTeIbHOTO  yUpeKAeHUs: (QopMHUpoBaHUE OOMIEH KyIbTyphl JIMYHOCTU
oOydaromierocss Ha OCHOBE YCBOGHHsI O0O0s3aTENBHOTO MHUHHUMYMa  COJEp>KaHUs
0011e00pa30BaTeIbHBIX POTPaMM, HX aJaNTalus K )KU3HHA B OOIIECTBE, CO3/TAHUE OCHOBBI
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JUIS  OCO3HAHHOTO BbIOOpAa M TOCIEAYIOUIETO  OCBOEHHUS  MPO(ecCHOHATBHBIX
00pa3oBaTeNbHbIX MPOrPaMM, BOCIHUTAHUE IPaXKAAHCTBEHHOCTH, TPYIOIIO0US, YBaKEHUS
K TpaBaM M CBOOOJaM 4eJOBEeKa, JIOOBU K OKpyXkaromeid npupone, Poaune, cembe,
dbopMupoBaHUE 3I0POBOTO 00pa3a KU3HU.

1.5. bubnuoTreka PyKOBOJICTBYETCS B CBOCH JCSITENLHOCTH (eIepabHBIMU 3aKOHAMH,
yka3zamu U pacnopsbkeHussMu IIpesnnenTta Poccuiickoit @enepannu, MOCTAHOBICHUSIMHU U
pacniopsbkenusimMu [IpaButensctBa Poccuiickoit denepaniiy U UCIIOIHUTEIBHBIX OPraHOB
cyObekToB P®, pelieHHsIMH COOTBETCTBYIOLIEIO OpraHa YIpaBieHHUs OOpa30BaHUEM,
yCTaBOM  0O0IIe00pa3oBaTEIbHOIO  YUPEXKACHHUS, TOJOXKEHHEM O  OubiauoTeke,
YTBEPKACHHBIM JUPEKTOPOM 00111e00pa30BaTeIbHOTO YUPEKICHUS.

1.6. JearenbHOCTh OMOMMOTEKH OCHOBBIBACTCS HA MPHHIUIIAX [EMOKPATHH, 'yMaHU3Ma,
O0IIIEIOCTYITHOCTH, MPUOPUTETA OOINEUSIIOBEYSCKUX [EHHOCTEH, TIpakIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JIMYHOCTH.

1.7. Tlopsnok MoJIb30BaHHUS MCTOYHUKAMH HWH(POPMAIMH, NEPEYeHb OCHOBHBIX YCIYT U
YCIOBUSL ~MX  TPEJOCTABICHUS  ONPENCNSAIOTCS  IMOJIOKEHWEM O  OuOnmoreke
00111e00pa30BaTENPHOTO  YUPEXKICHHUS H TpaBWIaMU  IIOJIb30BaHUS  OMOIMOTEKOH,
YTBEPAKACHHBIMU PYKOBOJIUTENIEM 00111€00pa30BaTEIbHOIO YUPEXKICHUS.

1.8. O6meobpa3zoBaTeIbHOE YUPEKIECHUE HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTb H
KayecTBO OMOIMOTEYHO-UH(DOPMALIMOHHOTO 00CTYKUBAHUSI OMOITUOTEKH.

1.9. Opranmzanusi  0oOCIy)XMBaHUSI ~ yYaCTHHKOB  OOpa30BaTENBbHOrO  Ipolecca
IMPOU3BOJUTCA B COOTBECTCTBHUU C ImpaBujIaMn TEXHUKU 0e30MacHOCTH n
HPOTUBOIOKAPHBIMH, CAHUTAPHO-THTMEHUYECKIMU TPEOOBaHMSIMU.

I1. OcHoBHBIE 3a1a4YU
2.1. OcHOBHBIMH 3a7ja4aMy OUOJIMOTEKH SIBISIOTCS

a) oOecrieueHWE  y4YaCTHHKAM  00pa3oBaTENBHOTO  Mporecca -  OOyJaronumcs,
NeIarorndeckuM  pabOTHUKAM, pOTUTENSM (MHBIM  3aKOHHBIM  TPEJCTABUTEISIM)
oOydaromuxcs (gajnee - MOJb30BaTeNsIM) - JOCTyNa K MH(GOpMalluu, 3HAHUSIM, UIESM,
KYJBTYPHBIM HEHHOCTSIM TIOCPEICTBOM HCIIOJB30BaHUS OMOIMOTEUHO-WH(POPMAIIMOHHBIX
pecypcoB MOY CII Ne 62 Ha pa3nu4HbIX HOCUTENSIX: OyMa)KHOM (KHMKHBIN (hoHA, POHT
NEePUOANIECKUX HM3JaHui), MarHUTHOM (QoHI ayauo- W Buaeokaccer), mudpoom (CD-
JTUCKH ), KOMMYHUKATHBHOM (KOMITBIOTEPHBIE C€TH) U UHBIX HOCHTESX;

0) BocCHUTaHHE KyJIbTYPHOTO U TPaKJAHCKOTO CAMOCO3HAHMSI, TIOMOIIb B COITMAIN3AIINN
oOyuyarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIA;

B) (OpMUPOBAHHE HABBHIKOB HE3aBHCHMOIO OHOIMOTEYHOTO TMOJIb30BaTeNsd, OOydeHHe
MOKCKY, OTOOPY M KPUTHYECKOW OlleHKe MH(POpPMAIMK B COOTBETCTBUU C TPeOOBAHUSIMHU
dI'OC;

I') COBEpIICHCTBOBAHUE IPENOCTABISIEMbIX OMOIMOTEKON YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(POPMALMOHHBIX  TEXHOJOTMH M  KOMIBIOTEpH3AlMU  OMOIMOTEYHO-
UH(POPMALIMOHHBIX MPOLIECCOB, GOPMHUPOBaHNE KOM(OPTHOI OMOIMOTEUHOM Cpeibl;

N) TIOMOJIHEHWE M COXpaHeHHe OMOIMOTEeKH Y4eOHO-METOJAMYECKUMHU MOCOOUSIMH,
OTBEYAIOIIUM TpeOoBaHUsAM peanu3anuu HOBEIX PI'OC.

€) NIpoBeleHHE TNEepUOJUUECKUX CBEpoK OuOnmmMoTeyHoro ¢(oHma M mocrynaromeit
auTepatypel ¢ (eaepanbHbBIMM CIIUCKAaMU AKCTPEMUCTCKUX M HHBIX 3alpeIIeHHBIX
MaTepHaoB.



I1l. OcHoBHbIE QyHKIMHU
3.1. Jns peanu3anuu OCHOBHBIX 33/1a4 OMOIHOTEKa:

a) ¢opmupyeT dhonp OnOIMOTEYHO-UH(POPMAITMOHHBIX pecypcoB
00111e00pa30BaTEIILHOTO YUPEIKICHUS:

- KOMIUICKTYeT YHUBEPCAIBbHBIN (OHJ YYEOHBIMH, XYIOKECTBEHHBIMU, HAYYHBIMHU,
CIIPABOYHBIMH, TIEATOTUYCCKIMH ¥ HAYYHO-TIOMYJISIPHBIMEA TOKYMEHTAMH Ha OyMasKHBIX
U JICKTPOHHBIX HOCUTEISIX HHPOPMALINY;

- momnonHsAeT GpoHa nHOPMAMOHHBIMH pecypcaMu cetu MuTepHeT, 6azamu u OaHKaMH
JAHHBIX IPYIUX YUPEKICHUN U OpraHu3alui;

- aKKyMYJIHpyeT (OHJ JOKYMEHTOB, CO3aBa€MBIX B 00IIE00pa30BaTEILHOM YUPEKICHUH
(myOnukanuii ¥ paboOT MemaroroB 0O0IIEOOPa30BATEIBLHOTO  YUPEKIACHUS, JIYUIITUX
Hay4HBIX paboT 1 pedepaToB OOYJAOIIUXCS U JIp.);

- OCYILECTBISIET pa3MeIlEHUE, OPraHU3aLMIO U COXPAHHOCTh JOKYMEHTOB;

0) coznaet HHPOPMAITMOHHYIO MPOAYKIIUIO:

- OCYIIECTBISICT aHATUTHKO-CUHTETUYECKYIO IepepadboTKy UH(MOPMAIIHH;

- OpraHmsyeT M BeJIeT CIPaBOYHO-OMOIMOrpaduueckuii anmapar: Kkarajaoru (aapaBUTHBIH,
CUCTEMATHYECKUI), KAPTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKy CTared, TeMaTUYeCKue
KapTOTEKH), 0a3bI JAHHBIX 10 MPOQIIIIO0 001Ie00pa30BATEIHLHOTO YIPEKICHHUS,

- pa3pabarbIBaeT peKOMEHIaTelbHbIe Onbmmorpadudeckue mocoous (CIUcKu, 0030pbI,
yKazareiau U T.11.);

- obecnieunBaeT WHGYOPMUPOBAHHE T0JIb30BaTENCH 00 MH(DOPMATMOHHON TTPOAYKIIHH;

B) OCYILECTBISET g depeHIIpOBaHHOE OuOIMOTEeYHO-UHPOPMALTMOHHOE
o0ciyXKMBaHUE 00YYaIOITIXCS:

- MPEeAOCTaBIsAeT HH()OPMALMOHHBIE pECypChl Ha pa3jIMYHBIX HOCUTENSX Ha OCHOBE
U3y4EHHs UX UHTEPECOB U MH(OPMAIIMOHHBIX TOTPEOHOCTEH;

- CO3/aeT YCJOBHUSA Ul peal3allii CaMOCTOSITEIbHOCTH B OOYyYeHHMH, MTO3HABATENbHOM,
TBOPYECKOH JEATETBHOCTH C ONOpPOH Ha KOMMYHHKAIMIO, CHOCOOCTBYET pPa3BUTHIO
HaBBIKOB CaMOOOYYeHHsl (ydyacTHe B CETEBBIX OJIMMIMAJAX, TEICKOMMYHUKAIIMOHHBIX
IIPOEKTax B CUCTEME JAMCTAHIIMOHHOTIO O0yUYeHUS);

- opraHusyer oOydeHHE HaBbIKaM HE3aBUCUMOro OHOJMOTEYHOr0 IOJNb30BaTENs U
noTpedutenss wHGOPMAIMK, COACHCTBYET WHTETpallMM KOMIUIEKCAa 3HAHUH, YMEHUU U
HAaBBIKOB Pa0OTHI C KHUTOW 1 MHPOPMAIIUEH;

- OKa3bIBaeT HMH(POPMAILMOHHYIO NOJJEPKKY B pEHICHUH 3a/ay, BO3HUKAIOIIUX B
npoiiecce ux yueOHoi, caMooOpa3oBaTeIbHOM u JIOCYTOBOM  JICSITEIHHOCTH;
- OpraHu3yeT MacCOBbl€ MEpOINpPHATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIEH WU
YUTATEIBCKON KYJIbTYpBl JUYHOCTH, COAECUCTBYET PAa3BUTHIO KPUTHUECKOTO MBILIUICHUS,
COJICHCTBYET OpraHM3alMd BHEYPOYHOM JEATEIbHOCTH, OPraHU3yeMOW B YCIOBMSX
peanuzauuu OI'OC;

- COJEHCTBYET WIEHAM IE€J1aroru4ecKoro KOJIIEKTUBA U aIMUHUCTPALUN YYPEXKJECHUS B
OpraHu3ani  00pa3oBaTeIbHOrO Ipolecca U jJocyra oOydaoommuxcs (IpocMOTp
BuneomeMoB, CD-1HCKOB;

- PYKOBOJUT BOCIHUTATENIbHON pabOTON ¢ KHUTOM JUIsl y4yallMXCs BO BpeMs peanu3aluu
4acoOB BHEYPOUYHOM AESITETbHOCTH;

I) OCYIIECTBISET b depeHIpoBaHHOE 610IMOTeYHO-NH(OPMALIMOHHOE
00cIyXKMBaHUE MEIarorn4eckiux paboTHUKOB:

- BBISABIISIET MH(GOPMAIMOHHbBIE MOTPEOHOCTH U YOBIIETBOPSET 3alpPOCHl, CBSI3aHHBIE C
o0y4yeHHeM, BOCHIUTAHUEM U 3JJ0POBbEM JIE€TEI;

- BBIABJIIACT I/IH(I)OpMaI_[I/IOHHLIe HOTpC6HOCTI/I U YOOBJICTBOPSACT 3allpOChHI B o0actu
MeJarorn4ecKuX MHHOBAIIUM 1 HOBBIX TeXHOHOTHﬁ;



- coleicTByeT TPOGECCUOHATBHONW  KOMIIETCHIIUU, T[OBBIMICHUIO  KBaTH(pUKAIUH,
NIPOBE/ICHUIO aTTECTAIINH;

- co3maer 0aHK TeNarornyeckod MHQPOpPMAlUU Kak OCHOBBI €IMHONH WH(OPMAIMOHHOM
CIy’)kObl  001I€00pa30BaTENBHOTO  YYPEXKICHHS,  OCYIICCTBISICT  HAKOILICHHE,
cUCTEeMaTH3aIHI0 HHPOPMAIIUY TI0 TIpeIMETaM, pa3zieiaM U TeMam;

- OpraHu3yer JOCTYyNl K OaHKy MeJarormdeckod WHQPOpMaluu Ha JOOBIX HOCHUTEISX,
POCMOTP DJIEKTPOHHBIX BEPCUH MEearorn4ecKuX U31aHHii;

- OCYyIIECTBISIET Tekymee uHpopmupoBanue (AHU WHPOPMAIUK, O030pPHI HOBBIX
NOCTYIUIGHUH W MyOnukanuii), nHGOpMUPOBAHHE PYKOBOACTBA 00IIe00pa30BaTEIHLHOIO
YUPEKACHUS IO BOIIPOCAM YIPABJICHUS 00pa30BaTEIbHBIM IPOIIECCOM;

- TOJJIEP)KUBACT JEATEIBHOCTh IEJaroru4eckux pabOTHHUKOB B OOJACTH CO3/aHUS
UH(POPMALMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, B€O-CTPAHHUIL H T.I1.);

- CIIOCOOCTBYET MPOBEACHUIO 3aHATHI MO (YOPMHUPOBAHHIO MH(DOPMAIMOHHON KYIBTYPBI,
sBisieTcst  0a3oi U1 NPOBEJNCHUS  NPAKTHYSCKMX  3aHATHH 1o  pabore ¢
MH()OPMAIIMOHHBIMHU PECYpPCAMHU;

J) OCYILECTBISET nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMAITHOHHOE
00CITy>)KUBaHHE POAMUTENICH (MHBIX 3aKOHHBIX

MpEeACTaBUTENCH ) o0y4aromuxcs:
- YAOBIIETBOPSIET 3alpOChl TOJb30BaTEeNIed W MHPOPMUPYET O HOBBIX IMOCTYIUICHHSX B
OnOIMOTEKY;

- KOHCYJBTHpPYET IO BONPOCAM OpraHM3alid CEMEWHOI0 UTEHHUs, 3HAKOMUT C
uHpOpManrei o BOCIUTAHUIO IETeH;
- KOHCYJIbTUPYET 110 BOIIPOCaM YUEOHBIX W3/IaHUH 17151 00y4arOINXCsl.

IV. Opranuzanus 1esiTeJJbHOCTH OMOJIHOTEKH

4.1. Hanmuuue ykommiektoBaHHoM 6ubanotexu B MOY CIII Ne 62 00s13aTenbHO.

4.2. CtpykTypa OMOIHOTEKN: aOOHEMEHT, YUTATLHBIN 321 U KHUTOXPAHUITHIIIE.

4.3. bubmmoreyHo-nH(POPMAIIMOHHOE OOCITy’)KHBaHUE OCYIIECTBISETCS Ha OCHOBE

OMOMMOTEYHOMH(POPMAIIMOHHBIX ~ PECYypcOB B COOTBETCTBHM C  y4eOHBIM U

BOCIIUTATEIBHBIM  IJJAHAMH  O0IIE00pa30BaTENBbHOTO  YUPEXKICHHs, MpOTpaMMaMH,

IIPOEKTaMU U IJIAHOM paboThl OMOINOTEKH.

4.4. B nenax obecrieyeHUs] MOJIEpHU3aLMU OMOIMOTEKH B YCIOBUSAX HH(OpMaTU3aLUN

oOpasoBanus, peanuzanun OI'OC u B mpepenax CpencTB, BbIIETSIEMbIX YUPEAUTENSIMH,

o011eo0pa3oBaTenbHOE YUpEKIeHUE oOecrieunBaeT OUOINOTEKY:

- TapaHTUPOBAHHBIM (uHaHCHPOBaHUEM KOMILIEKTOBAHHUS O6n6IMoTEeYHO-

UH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKACHUS BBIBOAUTCS OTAEIBHO);

- HEOOXOIMMBIMH CIyX EOHBIMU U MPOU3BOACTBEHHBIMU MOMEIIEHUSIMH B COOTBETCTBUU

CO CTPYKTYpOil OMOIMOTEKH M HOpPMAaTHUBaMM IO TE€XHUKE OE30MacCHOCTH IKCIUTyaTal[lH

KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOW  BJIQKHOCTH, 3allbUICHHOCTH  IOMEIICHHS,

KOPPO3HMOHHOAKTHUBHBIX MPUMECEH WA AJIEKTPOIPOBOJISIICH MBUTH) W B COOTBETCTBUU C

nonoxxeausmu CaulluH;

- COBpPEMEHHOM ANEKTPOHHO-BBIYUCIUTEILHOH, TEJIIEKOMMYHHUKAITHOHHON u

KOTIMPOBATLHOMHOXHUTEIHHON TEXHUKON M HEOOXOAUMBIMHU TIPOTPAMMHBIMH TTPOTYKTAMHU;

- PEMOHTOM M CEPBUCHBIM 00CTY>KMBaHHUEM TEXHUKH U 000pyrI0BaHUS OMOINOTEKH;

- OMOIMOTEUHON TEXHUKOW M KAHIEIAPCKUMU MPUHAICKHOCTSIMH.

4.5.061meo0pa3oBaTeIbHOE YUPEKACHUE CO3/IACT YCIOBHS ISl COXPAaHHOCTH anmnapaTyphbl,
000py/I0BaHUs U UMYIIIECTBA OMOINOTEKH.

4.6.0TBETCTBEHHOCTh 32 CHUCTEMaTHYHOCTh W KaueCTBO KOMIUIEKTOBAaHHMS OCHOBHOI'O

¢doHa OMOIMOTEKH, KOMILJIEKTOBaHUE y4eOHOro (pOH/Ia B COOTBETCTBUU C (eiepaTbHBIMU

NepevyHsAMU YYeOHHMKOB M Y4eOHO-METOAMYECKHX H3/1aHui, CcO3/1aHHue HEOO0XOAUMBIX

YCIIOBHM ISl IEATETHOCTH OWOIMOTEKHM HECET PYKOBOJIUTEIh OO0IIe00pa3oBaTeIHLHOTO



YUPEXKIEHUSI B COOTBETCTBUH C YCTABOM yUPEIKICHUSI.

4.7 Pexum paboThl OMOJMOTEKH OMNpeAeNsieTcs IMeaaroroM-ondiauorekapeM B
COOTBETCTBUM C TpaBWIAMH BHYTPEHHEr0 pacmopsijika o0meo0pa3oBaTeIbHOTO
yupexaenus. [lpu onpeneneHun pexxuma padOThl OMOJIMOTEKH IperycCMaTpUBaETCS
BBIJICIICHUE:

-OubIMOTEUHOMN pabOTHI;

- OJIHOTO pa3a B MECSI] - CAHUTAPHOTO JIHS, B KOTOPBIA OOCITy)KUBaHHE IOJIb30BATEICH HE
MIPOU3BOTUTCS;

- HE MEHEe OJIHOTO pa3a B MECAI] - METOJHMYECKOTO JTHS.

4.8 B mensx obecriedeHus: pallMOHAIBHOTO MCIIOB30BaHUs HH()OPMAITMOHHBIX PECYpPCOB
B paboTe C JEeThbMH U IOHOIIECTBOM OHOIHOTEKa 0O0IIe00pa30BaTENIBHOTO YUPEKICHHUS

B3aMMOJICHCTBYET C OMOIIMOTEKAaMU IPYTrUX 00pa30BaTEIbHBIX OpraHu3aluil paiioHa.
V. ¥Ynpasienue 0udanorexoii. ltarel

5.1. Vnpanenue 6HOIMOTEKOIN OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii @eneparum, cyobekToB PO 1 ITATHBIM pacuCaHUEM IIKOJbI.

5.2. OOmiee pPyKOBOJACTBO JAESITEILHOCTbIO OMOIMOTEKH OCYIIECTBISET PYKOBOAMTEIH
0011100pa30BaTEIILHOTO YUPEIKIACHUSI.

5.3. PykoBoacTBO OMOIMOTEKON OCYIIECTBISIET Menaror-OnoanoTeKapb, KOTOPHIA HECET
OTBETCTBEHHOCTb B TIpE/Eiax CBOCH KOMIETEHIUH Tepes OOMEeCTBOM M PYKOBOIHTEIEM
00111e00pa30BaTEIbHOTO  YUPEKICHUSA, OOYYAIOIIMMUCS, UX POAUTEISIMU (MHBIMHU
3aKOHHBIMU HpeILCTaBI/ITeJIFIMI/I) 3a opraHu3anuro H  PE3YyJbTaThl JACATCIIbPHOCTHU
OMOIMOTEKH B COOTBETCTBHH C (DYHKIIMOHAILHBIMU OOSI3aHHOCTSMH, MPETYCMOTPEHHBIMA
KB (PHKAITMOHHBIMH TpeOOBaHUSAMH, TPYZAOBBIM JIOrOBOPOM 51 yCTaBOM
00111€00pa30BaTEIHLHOTO YUPEKICHHUS.

5.4. Ilenmaror-6mbiuoTekapb  Ha3HAYAETCs PYKOBOJUTENEM 00111€00pa30BaTEIbHOTO
YUPEXKJIEHUS, SBISETCS UJICHOM I€JarOrMYecKOro KOJUIEKTUBA M BXOJUTh B COCTaB
MearOrHYeCKOT0 CoBeTa 0011e00pa30BaTeIbHOTO YUPEKICHUSI.

5.5. MeTtoanueckoe COnmpoBOXKIEHUE NEATETbHOCTH OMOTNOTEKN 00ECTICUMBAET METOIUCT
IIKOJIBI, 3aMECTUTENh JupekTopa 1o YBP oTBedaer 3a moBbIlIeHHE KBATM(PUKAIMHA
neaarora- OuGIuoTeKaps.

5.6.  Ilemaror-6mbnmorekapb  pa3padaThIBa€T U MPEACTABISAET PYKOBOIUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS Ha YTBEPKJIEHUE CIETYIONINE JOKYMEHTHI:

a) MOJIOKEHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BaHUS OMOTMOTEKOM;

0) MIaHOBO-OTUYETHYIO IOKYMEHTAIINIO;

B) IUIaH paOOTHI HAa TEKYIIH TOJI;

r) aHanu3 paboThl OMOINOTEKH O UTOTaM roja.

5.7. Ha pabGory B OHOIMOTEKY MNPUHUMAIOTCA JIMIA, HMEIOUIME HEOoOXOJUMYI0
po(hecCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOLIYIO TPEOOBAaHUSAM KBATH(PHUKAIIMOHHOMN
XapaKTepUCTUKU 10 JOJDKHOCTH M TOJYyYEHHOW CHEelHaTbHOCTH, IOATBEPKACHHYIO
JIOKyMeHTaMu 00 o0pa3oBaHuH U(WJIN) KBaJTU(UKALINH.

5.8. TpymoBble OTHOmIEHUS paOOTHUKOB OMOMHMOTEKM ©  00IIe00pa30BaTEIBHOTO
YUPEXKIEHUS PEryJupyIOTCsS TPYAOBBIM JOTOBOPOM, YCIOBUS KOTOPOI'O HE JIOJIKHBI
IIPOTUBOPEYUTH 3aKOHOAATENbCTBY Poccniickoit denepanuu o Tpye.

V1. IlpaBa u o0si3aHHOCTH OMOINOTEKH

6.1. Tlemaror-6mbmuorekapb UMEET MPaBo:

a) CaMOCTOATEIbHO  BHIOMpaTh  (QOPMBI, CpeACTBA H  METOJIb  OUOIMOTEUHO-
UH(OPMAIIMOHHOTO OOCITYKHBaHHSI 00pa30BaTEIbHOTO M BOCIUTATENLHOTO MPOIIECCOB B
COOTBETCTBUHM C IEISIMH U 3aJladaMH, YKa3aHHBIMH B yCTaBe 0011e00pa3oBaTebHOTO



YUPEKACHUS U MOJIOKEHUH 0 OMOIHOTEKE 00111e00pa30BaTEIbHOTO YUPEKICHHS,

0) MpOBOAMTH B YCTAaHOBJIEHHOM IOpsAAKE (DAKyIbTaTUBHBIC 3aHATHUS, YPOKH U KPYKKH
OMOIMOTEYHO-ONOMHOrpadUIecCKUX 3HaHUU U HHOOPMAITMOHHOMW KYJIbTYPHI;

B) OIpeNIeNIATh UCTOUHUKN KOMITJIEKTOBAHUS HH(OPMALIMOHHBIX PECYPCOB;

I') W3bIMaTh U PEaI30BbIBATh JOKYMEHTHI U3 (DOHJOB B COOTBETCTBUM C MHCTPYKLUEH 1O
yueTy OubanoreqHoro (oHIa U UHCTPYKIMEH o paboTe ¢ JOKYyMEHTaMH, BKIOYEHHBIMU
B «DenepanbHbli CIUCOK SKCTPEMUCTCKUX MAaTEpPUAIOBy.

)  OIpEenesTh B COOTBETCTBHUHU C TIPABHIIAMU MOJIH30BAHUS OUOIMOTEKOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, YTBEPKIECHHBIMH PYKOBOJUTEIEM
00111€00pa30BaTEILHOTO YUPEKICHHUSA, U TO coriacoBaHnio ¢ COBETOM MIKOJIBI BUABI U
pa3Mepsl KOMIIEHCAIMH yiep0a, HAHECEHHOTO T0Ib30BATENIIMU OUOINOTEKH;

€) BHOCUTH TPENJIOKEHUS PYKOBOAMTENIO OOIIE00pa30BaTEIbHOIO YUYPEKICHHUS 10
COBEPILIEHCTBOBAHHUIO OIUIATHI TPYZAa, B TOM YHMCIIEC HAI0AaBOK, JOIUIAT M MPEMUPOBAHUS
pabOTHUKOB OMOIMOTEKH 3a JONOJHUTEIbHYIO PabOTy, HE BXOJALIYI0 B KPYT OCHOBHBIX
o0si3aHHOCTEl paOOTHMKOB OMONMOTEKHM, 1O KOMIEHCALMOHHBIM MEPOIPUATHUSAM,
CBSI3aHHBIM C BpEAHBIMU YCJIOBUSAMH Tpyda (O6MONMOTEYHAs MbLIb, IPEBbILICHUE
HOpMaTuBa pabOThl HA KOMIIBIOTEPE);

) y4yacTBOBaThb B YIPABJIEHUHU OOLIECOOpA30BATEIbHBIM YUPEKICHUEM B IOPSJIKE,
OIpeIeNIsIEMOM YCTaBOM 3TOTO YUPEXKIEHUS;

3) HMETh €XKEroJHbIM OTIYCK 56 KaJeHAapHBIX THEH;

M) OBITH TNPENCTABICHHBIMU K PA3JIMYHBIM (OpMaM MOOIIPEHHUs, HAarpajgaM H 3HaKam
OTJIMYUS,IIPETYCMOTPEHHBIM JUIsI  paOOTHUKOB 00pa3oBaHUS H KYJIBTYPBHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu B padbote
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.

6.2..PaboTHHKH OHMOIMOTEK 0OS3aHbI:

a) o0ecrneuyuTh MOJIb30BaTENAM BO3MOXKHOCTh PabOThl ¢ MH(OPMAIIMOHHBIMU PeCypcamu
OMOJINOTEKH;

6) uH(pOpMUPOBATH MOJIB30BATENEH O BUAAX MPEAOCTABIAEMbIX OMOIMOTEKOMN YCIIYT;

B) o0ecrneynTh HayqHY0 OpraHU3aIHio (OHI0B U KaTaloroB;

r) ¢gopmupoBaTh GOHABI B COOTBETCTBUH C YTBEPXKJAECHHBIMU (peepalbHbBIMU MEPEUHIMU
yuyeOHbIX  u3naHui, TpeboBanusiMm @DI'OC, oOpa3oBaTeNbHBIMU  IpPOrpaMMaMHU
00111€00pa30BaTEILHOTO yUPEXKICHHS, HHTEPECaMH, TOTPEOHOCTSIMA H 3aIPOCaMHU BCEX
KaTeropuii MoJib30BaTeleH;

) B COOTBETCTBMM C TpeboBanusMu PDenepanbHoro 3akoHa «O MNPOTUBOAECHCTBUU
skcTpeMuctckoi aestenbHocT» No 114-®D3 ot 25.07.2002 1. ¥ B LENAX HUCKIIOYCHUS
BO3MOXXHOCTH MAacCOBOTO PacIpOCTPaHEHHs SKCTPEMUCTCKIX MaTepHajoB CBOCBPEMEHHO
poBepATh (HOH] OMOIMOTEKN HA HAJIMYUE TOCTYIUICHUH HOBBIX TaHHBIX B «DenepanbHbIi
CIHMCOK SKCTPEMHUCTCKHX MaTEepHalioB» U CBEPATh JaHHbIE C a()aBUTHBIM U 3JIEKTPOHHBIM
KaTaJIoraMH LIKOJbHON OMOINOTEKH.

&) B COOTBETCTBUM C TpeboBaHusiMu PexnepanbHoro 3akonHa ot 29.12.2010 N 436-P3
(pen. or 14.10.2014) "O 3ammre nereil oT HMH(OPMAIMM, NPUUMHSIOMIEH Bpea HX
3I0pPOBBIO M pa3BUTHIO" OOECIEUUTh 3alUTY JETeH OT BpPEAHOH s MX 370pOBbS U
pa3BUTHS HWH(POPMALMU, COBEPIICHCTBOBATh WH(POPMALMOHHO-OnbIuorpapuieckoe u
6ubamoTreyHoe 00CIy)KMBaHHUE MOJIb30BaTENEH;

3) COBEpIICHCTBOBaTh  WH(pOpManmoHHO-OuOIMOrpaduyeckoe W OMOTHOTEUHOE
00CITy’)KHBaHHE TTOJIb30BaTENCH;

u) olecreynBaThb COXPAaHHOCTh  MCIOJNB30BaHMS  HoOcuTeded  uHpopManuu, HX
CHCTEMaTH3aIIHI0, Pa3MEIICHNE U XpaHCHHE;

K) oOecrnieunBaTh PEXUM pabOTHI B COOTBETCTBUHU C MOTPEOHOCTSMH TOJB30BaTENed U
paboToii 00111e00pa30BaTEIBLHOTIO YUPEKICHHS;

J) OTYHUTHIBATHCA B YCTaHOBJICHHOM Hopsijike nepen PYKOBOJIUTENEM
00111600pa30BaTEIBHOTO YUPEKIACHHUS;

M) TOBBIIATh KBATU(PHUKALHIO.



VII. IIpaBa u 00513aHHOCTH MOJIb30BaTe/ el OUOJINOTEKH

7.1. Tlonp3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

a) MmojaydyaTh TOJHYI0  HWHpOpMamMil O  cocraBe  OumOmmoreyHoro  (QoHna,
UH(POPMALIMOHHBIX PECypcax M MPeIoCTaBIIeMbIX ONOINOTEKOH ycimyrax;

0) MoJIB30BaTHCA CHPABOYHO-OMOIHMOTpadUUECKIM anmnapaToM OUOINOTEKH;

B) IMOJy4YaTb KOHCYJIbTAaI[MOHHYIO T[IOMOIIb B TIOMCKE H BbIOOpE HMCTOYHHKOB
uHpOpMaLnu;

I) TOJXydYaTh BO BPEMEHHOE MOJIb30BaHUE HAa AODOHEMEHTE M B YUTAJIHLHOM 3aJie TIeUYaTHbIE
U3JJaHNS, AyAMOBU3YaJIbHBIC IOKYMEHTHI M JJPYTrue HCTOYHUKU HH(OpMAIHH;

J) TPOJUIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) Tmoiy4yaTh TeMaTuueckue, (pakrorpaduueckue, yTOUHsAMOMKME W Oubauorpaduyeckue
CIIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

’K) TONydyaTh KOHCYJBTAlMOHHYIO TMOMOIIb B pabore ¢ uHopmanmeir Ha
HETPaTUIIMOHHBIX HOCUTENSX MIPH MOJIb30BAHUH IEKTPOHHBIM U HHBIM 000PYI0BAHUEM;
3) y4acTBOBaTh B MEPOIPHUATHIX, TPOBOAUMBIX OMOTUOTEKOM;

M) TIOJB30BATHCS IUIATHBIMH YCIyTaMH, MPEJOCTaBISIEeMbIMH OHOIMOTEKOW, COTJIAaCHO
ycTaBy 00IIe00pa3oBaTeIbHOTO YUPEXKICHUS M IOJOKEHHIO O TUIATHBIX YyCIyrax,
YTBEPKJACHHOMY PYKOBOUTEIIEM 00IIC00pa30BaTEIHHOIO YUPESIKICHUS;

K) oOpamarbcs Ui paspemieHdss KOH(DIMKTHOH CHTyalud K PYKOBOIHMTEINIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

7.2. Tlomp3oBatenu OUOIMOTEKN OOS3aHBI:

a) coOJIFoIaTh MpaBUIIa MOJIH30BaHUS OUOIHMOTEKOMH;

0) OepeXHO OTHOCUTHCS K MPOU3BEACHUSM IedaTu (HEe BBIPHIBATh, HE 3aru0aTh CTPAHHUIL,
HE JeJaTh B KHHrax IOJYEPKUBAHUM, MOMETOK), MHBIM JOKYMEHTaM Ha pPa3IUYHBIX
HOCHUTEIISIX, 000pPY0BaHUIO, HHBEHTAPIO;

B) MOAJEPKHUBATH MOPATAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYyIE€ OMOIMOTEKH,
PacCTIONIOXKEHUS KapTOUYEK B KaTAJIOTax M KapTOTEeKax;

I') TOJB30BAThCA IEHHBIMH W CHPAaBOYHBIMH JOKYMEHTaMH TOJBKO B IOMEIICHUU
OUOIINOTEKH;

) yOeauTbCs MpU NOJy4YEeHUH JOKYMEHTOB B OTCYTCTBUHU JE(PEKTOB, a IPU OOHAPYKEHUU
npouHpopmupoBatb 00 3TOM paboTHMKa OuOMMoTekn. (OTBETCTBEHHOCTh 32
oOHapyXeHHbIE Ie()EKThI B CIABAEMBIX JOKYMEHTAaX HECET MOCJIEIHUN MOIh30BaTENb;

€) pacCIHCBHIBATHCS B YHTATENILCKOM (HOpMyJspe 3a KaKABIH IMONyYEHHBIH TOKYMEHT
(uckioveHue: odyyvaromuecs 1-x K1accoB);

) BO3BpAIaTh JOKYMEHTHI B OMOINOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OHOJIMOTEKM B Cly4ae HX yTpaTbl HWJIA TOPYH UM
PaBHOIICHHBIMH JINOO KOMIIEHCHPOBaTh yliepd B pa3mepe, YCTAaHOBJICHHOM MpaBUIaMHU
M0JIb30BaHUsl OMOJIMOTEKOM;

M) TIOJIHOCTBIO PAacCYUTAThCS C OMONMOTEKOM MO MCTEUYEHUM CpoKa OOYUYECHHUS WIIH
paboThl B 00111€00pa30BaTEILHOM YUPEKICHUH.

7.3. Tlopsmok mosb30BaHMs OMOTHOTEKOM:

a) 3anuch oOyyarommxcs 00IIeoOpa3oBaTEIbHOTO  yUpexkJeHUuss B  OHOIMOTEKY
NPOM3BOMUTCS TI0 CIHUCOYHOMY COCTaBy Kjlacca B HHIMBUAYAJILHOM IIOPSIKE,
MeJarorHYeCKuX M WHBIX PaOOTHUKOB OOIIE00pPa30BATEIBLHOTO YUPEKACHUS, POTUTEICH
(MHBIX 3aKOHHBIX TPEJICTABUTENEH) O0YIAFOIITNXCSI - T10 TTACTIOPTY;

0) mnepeperucrpanus Mojab3oBareneid OUOINOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, IIOATBEP)KIAIOIMM MPaBO TOJb30BaHUSA OHOIMOTEKOM, SBISETCS
YUTATEIHCKUN POpMYIISIp:

r) 4uTaTenbckuil Gopmymsip (uKcHpyeT AaTy BBIAAYM TOJB30BATENIO JTOKYMEHTOB H3



¢doHa GMOIMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.

7.4. Tlopsmox moyIb30BaHUs a00OHEMEHTOM:

a) IOJIb30BAaTEIN MMEIOT MPaBO MOJIYYUTh Ha JOM M3 MHOTOTOMHBIX H3/IaHUN He Ooiee
JBYX JOKYMEHTOB OJHOBPEMEHHO:

0) MakcHUMallbHbIE CPOKH MOJIb30BAHUS TOKYMEHTAMU:

- y4eOHMKH, yueOHBIC TOCOOMS - YICOHBIN TOI;

- HAy4YHO-TIOMYJIsIpHas, O3HaBaTellbHas, XyA0KECTBEeHHAs JUuTepaTypa - 14 nHeil;

- NEPUOAMYECKHE U3JaHMs, U3/IaHHs TOBBILIEHHOTO CIpOca - 7 JHEW;

B) TOJB30BaTEId MOTYT MPOJUIMTH CPOK IOJB30BAaHHS JIOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

7.5. Tlopsaok 1oJIb30BaHUS YUTAJIBHBIM 3aJI0M:

a) JTIOKYMEHTBHI, IPeTHa3HAUYCHHBIC I pAOOTHI B YUTAILHOM 3aJie, Ha JIOM HE BBIIAIOTCS,
0) DHIMKIONEIUU, CHPABOYHHUKH, pPEIKWEe, IEHHbIE U HMCIOIIHUECS B CIMHCTBEHHOM
9K3EMILIAPE TOKYMEHTHI BBIIAIOTCS TOJIBKO JJIsi pa0OTHI B UNTAIBHOM 3aJle.

7.6. Tlopsimok paboThI C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB OOpa30BATENBHOTO IMpoLiecca MPOU3BOJIUTCS IO
rpaduky, yTBEpKJIEHHOMY PYKOBOAMTEIEM YUPEXKACHUS, U B MPUCYTCTBUU COTPYIHUKA
OMOJINOTEKH;

0) paspemaercs paboTa 3a OJJHUM MEPCOHATBLHBIM KOMITBIOTEPOM He OoJiee IBYX UeIOBEK

OJIHOBPEMEHHO;
B) TIOJB30BATENb UMEET MpPaBO paboTaTh C HETPAJUIIMOHHBIM HOCHTEIEM HH(OpMAIUH
nocJie NpeaBapuTeIbHOro TECTUPOBAHUS €T0  PAaOOTHUKOM OHOIMOTEKH;

r) [0 BCEM BoOmMpocaM Toucka WHpopmanuu B IHTEepHETE NOIH30BATENH JOJIKEH
oOpamiatbest K pabOTHUKY OMONIHMOTEKH; 3amperiaeTcs oopaieHue kK pecypcam MutepHera,
IPEAIOJIararoliM OIJIaTy;

1) paboTa C KOMIBIOTEPOM IPOU3BOIUTCS COTJIACHO YTBEP)KICHHBIM CaHHUTapHO-
THTHEHUYECKUM TPEOOBAHUSM.
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